Ry

INSTRUCTION SHEET FOR WORKING PAPERS
PLEASE READ CAREFULLY

IT IS NOT NECESSARY TO HAVE A JOB BEFORE APPLYING FOR A PERMIT.
IT IS RECOMMENDED THAT YOU GET YOUR PERMIT BEFORE APPLYING
FOR A JOB,

WORKING PERMIT APPLICATIONS CAN BE PICKED UP IN MR. TESTA'S
OFFICE (D302), COUNSELING OFFICE (D307) OR THE MAIN OFFICE.

Complete the application form which requires:

a. The signature of your parent or legal guardian, This is very
important, Without a signature from your parent or guardian you
may not receive your working permit.

b. Your birth certificate is required by NYS law. Do not depend
on schoo! records.

c. A doctor’s certificate showing that you are physically fit to
work. You must have had a physical within the past year. If you had
a sports or school physical, see the nurse in the school nurse’s office.
Very Important: If you plan to use your schoel physical — please do so
before summer vacation since the nurse’s office may not be staffed
during summer.

d. If you have left school, your parent/guardian must come into the office
to sign your application. This is NYS law.

COMPLETED WORKING PERMIT APPLICATIONS CAN BE DROPPED OFF IN THE
3RD FLOOR AP OFFICE (D302) TO MS. HULIK BEFORE HOMEROOM.
COMPLETED WORKING PERMIT CARDS CAN BE PICKED UP AT THE END OF
THE SCHOOL DAY.

SPECIAL NOTE:
1. NYS law requires proof of age such as a birth certificate, driver's
license/permit or passport.

RENEWING WORKING PAPERS:

You do not have to filt out another working paper application if you are changing your
permit from 14-15 year classification to 16-17 year classification, Just bring in the
previous working permit card and the information will be transferred.

PLEASE NOTE: THE OFFICE DOES NOT KEEP COPIES OF WORK PERMITS.




GENERAL INFORMATION

An cimptoyment Certificate (Student Monfactory, Student General, or Full Time) may be used for an unlimited number of successive job
placements in lawfil employment permiited by the panticular type of centificale,

A Nonfaclory Employment Certificate is valid for 2 years from the date of issuance or until the student tums 16 years old, wilh the
cxception of a Limited Employment Centificate. A Limited Employment Cenificate is valid for a maximum of 6 months unless the limitation
noted by the physician Is permanent, then the certificate will remam valid until the minor changes job. It may be aceepted only by the cmployer
indicated on the cenificate,

A new Certificate of Physicn) Fitness is required when applying for a different type of employment certificote, if more ¢han 12
months have clapsed since the previous physical for employment.

An employer shal} retain the certificate en file for the duration of the minor's employment, Upon termination of employment, or expmulon
of the employment centificate’s period of validity, the certificate shall be relurned to the miner. A cerlificate may be revaked by school districl
authoritics for cause.

A minor employed as 5 Newspaper Carrier, Strect Trades Worker. Fannworker, or Child Modck, must obtain the Special Ocoupational
Perwmit required.

A minor 14 years ol age and over may be employed as a caddy, babysitter. or in casual employment consisting of yard work and houschold
chotes when not required to attend schiool. Employment certification for such employment is not mandatory.

An employer of a minor in an occupation which does not require employment certification should request a Certificate of Age.

PROHIBITED EMPLOYMENT

Minors 14 snd 15 years may not be employed in, or in connection with a factory (except in delivery and clerical employment in an enclosed
uffice thercof), or in certain hazardous occupations such as: construction work; helper on a motor vehicle; operation of washing, grinding, cutting,
sticing, pressing or mixing machinery o any cstablishinent; painting oF exterior cleaning in connection with the maintenance of 3 building or
structure; and others listed in Section 133 of the Mew York State Labor Law.

Mmers 16 and 17 years of age may not be employed in certain hazardous ocenpations such as: construction worker; helper on 8 niolor
vehicle, the operation of various kinds of power-driver machirery; and others listed in Sectinn 133 of the New York State Labor Law.

HOURS OF EMPLOYMENT

Minors may not be employed during the hours they are required to attend school.
Mnors 14 and 15 years of age may not be cmployed in any occupation {except farmwork and delivering, or selfing and dehivering newspapersk

When school is in session: :
—  more than 3 hours on any school day, more Liian 3 hours on a nonschool day, more than 6 days in any week, for 2 maximum of
1% haurs per week, or a maximum of 23 hours per week if enroiled in a supervised work study program approved by the
Commissioner.
— after 7 pm. or before 7 aam.
When school is not in sesston:
-~ maore than 8 hours on any day. 6 days in any week, for 8 maxitoum of 40 hours per weck.
- after 9 p.m, or before 7 a.m.

This cenificate is not vafid for work associated with newspaper carrier, agriculture or modeling,

Minors 16 and 17 years of age may nat be employed: -

When school is in session:
~—  more than4 hours on days preceding school days; more than 8 hours on days not preceding schoo) days (Friday, Saturday,
Sunday and holidays), 6 days in any week, for a maximum of 28 hours per week.
—  between 1§ p.n and |7 midnight on days followed by ol day without written consent of parent of guardizn and a
certificate of satisfactory academic standing from the minor’s school (1o be validated a1 the ¢nd of each marking period).
we  between 10 pam, and 12 midnight on days not foliowed by a school day without writtcn consent of patent of guardian,
When school is wot in sessjon: '
= mure than & hours on any day, ¢ days in any weck, for a maximum of 48 hours per week.

EDUCATION LAW, SECTION 3233

“Any person who knowingly makes a false statement in or in relation to any application made tor an employinent certificate or perit as to
any matter by this chapter to appear in any alfidavit, record, ranscript, certificate or permit therein provided for, is guily of a misdemeanor.”



THIS APPLICATION DOES NOT AUTHORIZE EMPLOYMENT

AT?
Rev. 5110
THE UNIVERSITY OF THE STATE OF NEW YORK
THE STATE EDUCATION DEPARTMENT
ALBANY, NY 12234
APPLICATICN FOR EMPLOYMENT CERTIFICATE
See reverse side of this form for information concerning employment of minors.

Al SJgnaturcs must be landwritten in ik, and applicant must appear in persen before the cetifying official,

PART 1 - Parental Consent - (Ta be completed by applicant and parent or guardian)
Parent or guardian must appear at the sehool or issuing center to sign the application for the first certificate for full-time empleyment,
unless the minaor is & graduate of a four-year high school and presents evidence therenf, For all ether cerificates, the parent or
guardian must sign the application, but need not appear in person to do so.

Date......ooeee Ve
Ly ont et e e U ABE e
ulppllnnll
HOME AGAIESS (oven it e sy APPLY FOF 8 ertificate a5 checked below
{Full Heme Address including Zip Code| )
- 3 ' Nonfactory Employment Certificate — Valid for Jawful employment of a minor 14 or 1§ years of age enrolied in day school when
attendance is not required,
o Student General Employment Certificate — Valid for [aw[ul employwment of a minor 16 or 17 years of age enrolled in day schoo?
when attendance is not required.
] Full-Time Employment Certificate - Valid for lawful cmployment of a minor §6 or 17 years of age wha is not attending day
school.

| hercby consent 1o the requived examination and employment certification as indicated above.

B P R TN TR T RPN PR

1\lgnaluﬂ-or 'Purenl or Gunrdlaul

PART IT - Evidence of Age — (To be ¢completed by issuing officiat only)
................ brverereserevanansenenn s, o Cheek ¢vidence of age aceepted = Docurnent # {iTany) ...oovvininieni i ceminin
{Care of Blrth|

Birth Certificate Stare ssued Photo 1.D Driver's Licensc Schooling Record Other it
1'ipccll'.v[

PART IIT - Certificate of Physical Fitness
Applicant shall present documentation of physical exam from a school or private physician, physician’s assistant or nurse practitioner
licensed to practice within New York State. Said examination must have been given within 12 months prior te issuance of the
employment certificate. Date of physical exam on file with school .......ovaarennien.. If physical exam is over 12 months, provide
student with certificate of physical fitness to be compleled by school medical director or private health care provider,
If the physical exam or Certificate of Physical Fitness is limited with regards to allowed work/activity, the issuing official shell issue a
Limited Emplaymem Certificatc {valid for a period not to exceed 6 months unless the limitation noted by the physician is permanent,
then the certificate will reimain valid uniil the minor changes jobs. Enter the Timitation on the employment certificate. THE
PHYSICIAN'S CERTIFICATION SHOULD BE RETURNED TO THE APPLICANT.

PART IV - Pledge of Employment — {To be completed by prospective employer)

Part IV must be completed only for: (a) a minor with a medical limitation; and (b) for a minor 16 years of age or fegally able to
withdraw from school, aceording to Scction 3205 of the Education Law, and must show proof of having a job.

The undersigned will employ cco.ovviciveeinniien e, P, FESIdING Bl vevriraciiniainsecerssiesnnvaresnus s ceacares rsevnmen
|Applicant]
DS 1o ant e iea bt r e e s n et e sanaarn S O PP PO PI PP
|Deseriptivn of Appllcant* s\\'urkl Hob Lecation

.odays perweek ..o hours per day, BEZINNINE ....oiiriververmaroncs MM coistieacnnvmrernesreremnns

Factory ending.... i
[Name of Firm}
Nonfactory e raTrEatrmaiaTriesiavetErSEEE L e AT iinieEr R Aean et e natn
[Address of Firm)
et e bkt t e eetaee st s ra e rane Starting date ..o..ivoricrennn
ITelephone Number) |Sfgnature of Employert

PART V - Schoeling Record — (To be completed by school official)
Part V must be completed only for a minor 16 years of age who is leaving school and resides in a district (New York City and Buffalo)
which require a minor 16 years of age to attend school, according 1o Scetion 3205 of the Education Law.

{certify thavthe records of oo oinericvnienninnnens O S
“|iNsme of Schaol] |Address] :

Show that i cerevrirce e a e ari et e e ae ke e d e .. whose date of birth is .
INzme of Appﬁrautl

Isinprade. . oo e e e et rameenias LT Aa Y pe tne Cerrrsresbee e ishasrany

[Signetore nfl’nmup:l ar Designee}

PART VI Employment Certification - {To be completed by issuing efficial cnly)
Certificate NUmber ..o e s Pate Issued oo vee v vivenier i e

[§chool or i.;s'nlng Center} ’ ' |Address) [Signature of Tesulap Om&rl




AT-16 THE UNIVERSITY OF THE STATE OF NEW YORK
THE STATE EDUCATION DEPARTMENT
Alhany, New York 12234

PHYSICAL FITNESS CERTIFICATION

{(Name of Applicant) (Address)

[Male [JFemale [[JNenbinary

(Date of Birth)
INSTRUCTIONS TO HEALTHCARE PROVIDER:
Complete Part A unless certificate is limited --in which case complete Part B

A, I hereby certify that I have examined the above-named applicant and find they are
physically qualified for lawful employment.

(Date of Physical) (Signature of Healthcare Provider)

(Address of Healthcare Provider)

B. I hereby certify that I have examined the above-named applicant and find they have a
disability that requires limited employment. :

(1) Disability ---

(2) QOccupation —-

(3) Employer ---
{Date) o : (Signature of Healthcare Provider)

(Address of Healthcare Provider)

If a limited certificate is indieated, the disability, occupation, and employer must be indicated to make this
certificate valid.



